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MPABUJIA
BHYTPEHHEI'O TPY/IOBOI'O
PACIIOPSIIKA

Oro/pKeTHOTO yupexaerns Opiosckoit obiactu «lleHTp colnanbHOro o6cyKnBaHus
HaceJIeHUs 3HaMEHCKOrO paioHa»

OO011Me MON0KEHUS

IIpaBuina BHyTpeHHEro TpyloBoro pacnopsiaka (mamnee — [IpaBuna)
Oro/pKeTHOTO yupexaerus OpnoBekoit ob1acTh «lleHTp commatbHOro 00CTy)KUBAHYS
HaceJleHUs: 3HaMEHCKOro paifoHa» (najee — LleHTp) peryliupyror TpyaOBble U UHBIE
HETIOCPECTBEHHO CBSI3aHHBIC C HUMM OTHOILCHHS 13 LlciTpe n paciipocTpaHsitoTes Ha
pabOTHUKOB, MX IpejacraBuTelleit, aupextopa llcurpa. [lpaBuia  omnpenensior
NOPAZIOK TIpHeMa ¥ yBOJbHeHUs pabOTHHKOB, TPY/0BOH pacropsgok B Llentpe
(pexuM Tpyla U OTABIXA), YCTAHABIHBAIOT 0Os3aTebHBIC U BCeX pabOTHUKOB
IpaBuiia MOBEJEHHUs, [IpaBa, OOSI3aHHOCTH W OTBETCTBEHHOCTH CTOPOH TPYIOBOTO
JI0roBopa, MpUMeHsAeMble K paOOTHHKAM Mepb! [T0OIIPEHUs W B3bICKAHSL.

Bce Bompochl, cBsi3aHHBIE C [pUMEHeHHeM HacTosuux [IpaBun permarorcs
mupextopoM LleHTpa B mpenenax  cBoeH  KOMIETEHIMM, a B Clydasx,
IPEJyCMOTPEHHBIX ~ 3aKOHOJAATENBCTBOM, C  Y4UeTOM  MHEHMsSI  [Ipe/ICTaBUTEIS
TPYJIOBOT'O KOJUICKTHUBA.

[IpaBunma  yTBepknatorcss — aupekTopoMm  lleHTpa ¢ ydeTrom  MHeHHs
MPENCTABUTENSA TPYIAOBOIO KOJUIEKTUBA. Bce U3MEeHCHMS U JIONOMHEHUST BHOCSATCS B
IIpaBuna B TakoM ke TTOpsiJIKe.

IIpu nppueme Ha pabory paboOTHMK JIOIKCH  ObITh  O3HAKOMJIEH ¢
nercrsyromumMu B Lentpe IlpaBunamy BHYTPEHHCIO TPYIOBOIO PaciiopsyIKa.



1. [IPUEM HA PABOTY

1.1. Tlpuem Ha pabory B LleHTp HPOU3BOAMTCS LOCPEACTBOM 3aK/IHOYEHHOTO
TPYMOBOTO A0roBopa (3 PEKTUBHOTO KOHTPAKTA).

1.2. Ilpu npueme Ha pabory B Llentp nupexrop o0s3aH norpeboBath OT
MOCTYTIAIOIIETO CJIEIYIOUE TOKYMEHThL:

- TPYHOBYIO KHEDKKY, OQOPMICHHYIO B YCTAHOBICHHOM NOPAIKe, 33
HCKITIOYEHHEM CJlyydes, KOrja TPYAOBOK [OTOBOP 3aK/It04aeTCs BIEPBBIC HIIM
PaboTtHuk moctyraeT Ha paboTy Ha YCIOBUAX COBMECTHUTEIILCTBA;

- ACIIOPT WMJIM WHOM JOKYMEHT, yJI0CTOBEPAIOIIMHI JINYHOCTB;

- IUIUIOM HWIM MHOM JOKYMEHT O MOJXy4eHHOM o0pa3zoBaHMM (MOJHOM HIH
HEImoJHOM)  W/WAKM  JIOKYMEHT,  [OATBEPKIAIOIIMA  CHENMalbHOCT WM
KBaJNU(HUKALHUIO;

- CTPaxoBO€ CBUIETEILCTBO IOCYIAPCTBEHHOIO LCHCHOHHOIO CTPaXOBaHU;

- JIOKYMEHTbI BOMHCKOTO ydeTa - JUlsl BOGHHOOOA3ANIbIX 1 ML, TTO/UIeKAIX
MPU3BIBY HAa BOGHHYIO CIIyKOY;

- IpyrMx  JOKYME@HTOB  COIJIACHO  TpeOOBaHMsIM  JACHCTBYIOLIEIO
3aKoHO/aTeNbCTBa PO,

[lpy  3aKmOYeHWy TPYJOBOIO  JOIOBOpa  BIIEPBbIE  TPyJoBas  KHUKKA
odopmirsiercst paboToaTeIeM.

Ilpuem Ha paGory Oe3 yKkasaHHBIX JOKYMEHTOB He (poussoaurtes. B uesisix
Golee MOJHOW OIEHKH MPOQECCHOHANBHBIX M JENOBLIX KauyecTB NPUHAMAEMOIO Ha
paboty nuna LleHTp MOXKeT NpPEeUIOKHUTh €My MPEACTaBUTh KPATKyIO MHUCHMEHHYIO
XapaKTePUCTHKY (pe3toMe) BBIMONHSIEMON paHee paboThl (yMEHHE T0/b30BaThCS
OprTeXHUKOU, paboTaTh Ha KOMIIbIOTEpPE U T./1.).

[Ipuem Ha paGory B lleHTp OCYIIECTBISCTCS, KAK [IPABHUIO, C MPOXOXK/ICHHEM
HCIBITATEIEHOTO  CPOKA IIPOAOIKUTENBHOCTLHIO 0T [-3 MecseB B 3aBUCHMOCTH OT
JIOIDKHOCTH.

ITpuem Ha paboTy oQopMIIseTCs HPUKA30M, KOTOPLIA 00baBseTcs PaboTHUKY
O/ PACIUCKy B TPEXJHEBHBIA CPOK CO ks MOJITHCAHUsS TPYA0BOro jgorosopa. [lo
tpebosannio PabGoriuka Paborogarens o00s3an BbLIATL HAAIEKAILE 3aBEPEHHYIO
KOIIHIO TaKoTo MpUKa3a.

QakTHyeckoe jolylneHue K paboTe CcUMTAeTCs 3aKIIOYEHHEM TPYIOBOIO
JIOTOBOpPA HE3aBHCHMO OT TOrO, ObUI JIM IIPUEM Ha paboTy Haujiexammm o6pasom
opopmiren. Ilertp B oTOM ciydae 00sf3aH O(QOPMUTH C HUM TPYIOBOH JIOrOBOp B
[MCHMEHHON (opMe He MOo3[Hee Tpex [Hed co Juis (akTHIecKoro MOMYIIEHHs
Pabotruka k padore (crarbs 67 TK PD)

1.3. Ilpu mnocryruenun PaGorHuka Ha paloTy WKW [epeBOjE €ro B
YCTaHOBIEHHOM ITOpsIKe Ha Apyryto padory Lienrp oOs3an:

- 03HaKOMUThL PaborHHKa C TOpy4eHHONH paboTOMH, YCIOBMAMH W OIUIATOH
Tpyna, pa3bsiCHUTE PaboTHUKY ero npasa 1 00s3aHHOCTH;

- osHakoMmuth ¢ [lpaBuiiamu BHYTpeHHero TpyjaoBoro pacnopsika llentpa u
UHBIME JIOKAJIBHBIMA HOPMATUBHBIMU aKTaMK, UMCIOUMMHU OTHOIIEHUE K TPY/IOBOM
byHkipy PaboTHIKa, a TAKAKE ¢ KOIIEKTUBHLIM JIOT0BOPOM;



- TNPOBECTH HHCTPYKTAX IO TEXHUKE O€30MacHOCTH W JPYTHM IIpaBUIaM
OXPpaHbl TPy /Ia;

- TIpeaynpeuTh 00 0O0S3aHHOCTU IO COXPaHEHUIO CBEJEHUH, COCTABIISIOLIMX
KOMMEpPYECKYI0 MM cllyxkebHyro Taiiny LleHTpa, 1 00 OTBETCTBEHHOCTH 3a ee
pasrialleHyue WM repejiady ApyruM JUaM.

1.4. Tlpexpamienrie TpyIOBOIO J0OTOBOpPa MOYKET HMMeThb MECTO TONBKO 10
OCHOBaHHMAM, MIPETYCMOTPEHHBIM TPYIOBBIM 3aKOHOIATEILCTBOM, 4 UIMEHHO!

1) cornamrenue ctopos (crates 78 TK PD);

2) ucTeveHHe cpoka TPyHOBOro norosopa (myHKT 2 crateu 58 TK P®), 3a
VCKITIOYEHHUEM CJTy4YaeB, KOraa TPy/0Bble OTHOLICHUS (aKTUYeCKH MPOA0IIKAIOTCS
U HY OJIHA U3 CTOPOH He 1oTpedoBana ux npekparieHus;

3) pacTopiKeHHe TpyJIOBOTO JOroBopa Mo WHULMATHBE PaGoTHuka (cTathst 80
TK PD);

4) pacTopKeHHe TpyJ0BOro JOroBopa 10 MHULHATHBe PaGoTomarens (cTaThs
81 TK PD);

5) mepesox PaGoTHuka 1o ero npockbe MAM ¢ ero cornacusi Ha padoTy K
Apyromy paboToslaTello Uik Nepexol Ha BBIGOPHYIO paboTy (IOMKHOCTS);

6) orkas PaGoTHmka oT mnpopokeHus pabOTEl B CBSI3H CO  CMEHOM
coOcTBeHHMKA — MMyulectBa  LleHTpa,  M3MEHEHMEM  I1OJBEIOMCTBEHHOCTH
(mopunnennoctw) Opranusanuu mubo ee peopranusauneii (crates 75 TK PO);

7) oTka3 pabGOTHHKA OT NPOAOIUKEHHS pabOTBl B CBA3M C H3MEHEHHEM
OpraHM3aLMOHHBIX M TEXHOJOIMMYECKHX YCIOBHH TPyHa, ONpee/IeHHBIX CTOPOHAMHI
YCJIOBUI TpyAOBOro norosopa (ctaths 74 TK PD);

8) oTkasz PaboTHuka oT nepeBoja Ha APYTYI0 paboTy BCIEACTBHE COCTOSHES
3/10POBBS B COOTBETCTBHHU C MEIMLIMHCKUM 3aK/ItodeHneM (ab3al BTopoit ctatbu 73
TK POD);

9) orkas PaGoTHKKa OT TiepeBoa B CBsi3U ¢ NepeMelieHneM PaGoroparens B
ApPYTYIO MECTHOCTE (4acTh nepnast ctateu 72.1 TK PD);

10) oGcrosTenbeTna, He 3aBHCAIIME OT BOJK CTOPOH (cTaths 83 TK PD);

11) HapymeHnwe ycTaHOBIEHHBIX TpyJOBBIM KOmekcoM PX® uIn HMHBIM
delepaibHBIM 3aKOHOM TIPABWJ 3aKIIOYEHHs TpYyAOBOTO JOTOBOPA, €CIH 3TO
HapylIeHHE HCKITOYaeT BO3MOKHOCTh IPOAOIKEHUs paboTel (cTaths 84 TK PD).

TpynoBo#t norosop MoxeT GBITh IpeKpalieH W MO APYTHM OCHOBAHHSM,
npenycMoTpeHHBIM TpynoBeiM Komekcom PD.

Bo Bcex ciyyasx gHeM yBosbHeHuUst PaGOTHUKA SIBISTCS TOCIIEIHUN IeHb ero
pPaboThL.

PaGoTHuK HMeeT mpaBo PacTOPTHYTH TPY/AOBOH JOTOBOP, 3aAKMOYEHHBIH Ha
HeoTpe/le/IeHHbIH CpoK, MpeaynpeanB o6 3Tom PabGoromarens 3a ase Hemenu. Ilo
UCTEUCHHM YKAa3aHHOTO CPOKa Ipe/lynpexicHus o0 yBonbHeHnH PaGoTHUK BrpaBe
npekparuth padoty, a PaGoronartens B TmocnenHuil IeHb 00S3aH BBLIATE emy
TPYAOBYIO KHHIKKY W IPOM3BECTH C HHM pacueT. ITo JOrOBOPEHHOCTH MENIy
Pabornukom n PaGoronaTenem TpynoBoii J0roBop Moxer GBITh PacTOprHyT U 10
UCTEUEHNMS JIBYXHEETBHOIO CpOKa.

Cpou4HBIi TPY10BO# 10roBOp pacTOpraeTcest ¢ UCTEUEHUEM CPOKa €ro IeHCTBHS,
0 4eM PaGoTHUK 10sKeH GBITh IPeyNperx/IeH B IMCbMEHHOH hopMe He MeHee deM
3a 3 IHS 10 €T0 YBOJIBHEHHSI.



TpynoBoit norosop, 3axarodeHHBIH Ha BPEMS BBINOJIHEHUSI OIIpEeJIeIeHHON
pabOThI, PaCTOPraeTes Mo 3aBepIieHnt STOH paboTEI.

Horosop, 3aKJTI0YEHHbBIN Ha BpeMsi HUCTIOJIHEHUS 00s13aHHOCTEN
OTCYTCTBYIOIIEr0 pPabOTHHUKA, PACTOPraercs C BBIXOJOM 3TOrO paboTHHKA Ha
pabory.

Ilpekpamenye TpyaoBoro maorosopa obopmIsIeTcsT TIpUKAa30M 110 HenTpy.
3anucu 0 MPHYMHAX YBOJILHEHHS B TPYZHOBYIO KHWIKKY NOJDKHBI [TPOM3BOAUTHECS B
TOYHOM COOTBETCTBHH C (DOPMYTHPOBKON JEHCTBYIOMIEr0 3aKOHONATENHCTBA U CO
CCBLIKOI Ha COOTBETCTBYIOLIYIO CTAThIO, MYHKT TpynoBoro konexca PM mim HHOro
3aKoHa.

II. OCHOBHBIE ITPABA U OBSI3AHHOCTH PABOTHUKOB

2.1. PaboTHHK MMeeT 1paBo Ha:

- 3aKIIOYCHUE, H3MCHEHHE U PACTOPIKEHHE TPYIOBOIO JOTOBOpA B MOPALKE U
Ha yCJOBMAX, KOTOpbIe yCTaHOBiIeHbl TpymoBeiM kojgekcomM PP 1  UHBIMH
DenepalbHBIMU 3aKOHAMMU;

- [IPEI0CTaBlIeHHe eMy paboThl, 00YCIOBIEHHON TPYHOBBIM JOTOBOPOM;

- pabodee MecTO, COOTBETCTBYIOLIEE  YCIOBHSM, IPeIyCMOTPEHHEIM
FOCy1apCTBCHHBIMU cTaHaapTamu LlenTpa u 6e30MacHOCTH TPyAa U KOJUIEKTHBHBIM
JIOTOBOPOM;

- CBOCBPEMEHHYIO W B TMOJHOM 00beMe BBILIATY 3apaboOTHOH IuIaThl B
COOTBETCTBMH CO CBOCH KBalM(pUKALMEH, CIOKHOCTBIO TPyNa, KOMHYECTBOM U
Ka4eCTBOM BBITIOJIHEHHOH paboThi;

- OTIBIX, 0GecIe MBaeMbIi YCTAHOBICHHEM HOPMAJIBHOM T1PONOIKUTETHHOCTH
paboyero BpeMenH, Mpei0CTaBIeHHEM eXEeHEAETbHBIX BBIXOTHBIX JHeH, Hepabounx
NPasIHUYHBIX 1HEH, OJIAYUBACMBIX €KETOIHBIX OTIYCKOB;

- TMOJHYIO JOCTOBEPHYIO MH(OPMALKIO 06 YCIOBUSX Tpyda M TpeGoBaHHIX
OXpaHkl TPyAa Ha pabodem MecTe;

- MPOQECCHOHANBHYIO TIOATOTOBKY, MEPENOATOTOBKY M MOBBINIEHHE CBOEH
KBIMMUKALMN B TOPA/KE, YCTAHOBIEHHOM TpyHOBBIM KOJEKCOM, HHBIMHU
DenepanbHbIMU 3aKOHAMH;

- 3allUTy CBOMX TPYIOBBIX IpaB, CBOOOI M 3aKOHHBIX HHTEPECOB BCEMH He
3aPEIIEHHBIMU 3aKOHOM CITOCOOAMMU;

- BO3MCIICHHE Bpeja, IIPUYHHEHHOTO pabOTHHUKY B CBA3U C HCIIOTHEHUEM UM
TPYIOBEIX  O0f3aHHOCTEH, M KOMIIEHCALMIO MOPAIBLHOTO Bpella B TIOpSIKE,
YCTaHOBJIEHHOM Tpy0BbIM KO/IEKCOM, HHBIMH (he/lepaibHBIMU 3aKOHAMK;

2.2. PaboTHuKH 00s3aHbI;

- I00POCOBECTHO HMCIIOJIHATE CBOM TPYJOBBIE OGS3aHHOCTH, BO3IOKEHHBIE HA
HETO TPYNOBBIM NIOrOBOPOM, CBOCBPEMEHHO W TOYHO HCIONHSTH PACTIOPSIKEHHS
PYKOBOMMTEIIS, HCMOIB30BATH BCE paboUee BpeMs /1Sl IPOM3BOAUTEBHOTO TPYIa;

- COOMIOATh IPaBUIIA BHYTPEHHETO TPY10BOTO pacriopsiika OpraHu3aluu;

- COOMIO/IaTh TPYIOBYIO IUCIHILIUHY;

- BBIIOJIHATE yCTAHOBIIEHHBIC HOPMBI TPYIa;

- KAUECTBCHHO U B CPOK BBINOIHATE TPOM3BOACTBEHHBIE 3a1aHUS U TIOPYUEHHS,
paGoTaTh HaJl TIOBBILIEHHEM CBOETO TPO(ECCHOHATEHOTO YPOBHSI;



- MOA/JIEPKUBATH YUCTOTY U MOPALOK Ha CBOEM paboueM MecTe, B CIIY)KeOHBIX 1
APYTHX MOMELICHHAX, COOJI0AaTh YCTAHOBNEHHBIH MOPSIIOK XPAHEHUs JOKYMEHTOB
U MaTepuabHbIX LEHHOCTEH;

- 9(h(eKTUBHO HCMOTB30BATh [EPCOHANBHBIC KOMIIBIOTEPBI, OPrTEXHHKY M
Apyroe o0OpyaoBaHHe, KOHOMHO M PAaLHOHAILHO DAaCXO0BaTh MATEpHalbl U
SHEPrHI0, IPyrHue MaTepualbHble pecypChl;

- coOmonare TpeOOBaHMS 110 OXpaHe TPyda U OOECIEUEHHIO (E30TMAaCHOCTH
Tpyaa,

- OEPEKHO OTHOCHTBCA K MMYILECTBY paGOTONATENS U APYTUX PaGOTHHKOB,

- He3aMe/UIMTENIbHO  COOOMTh paboTojaTemo JHOO HenocpeaCTBEHHOMY
PYKOBOJIMTENIO O BO3HHKHOBEHWM CHTYalMH, NPEICTABILIONIEN Yyrpo3y KM3HU W
3/I0POBBIO JTIOJEH, COXPAHHOCTH UMYIIECTBA paboTomaTe s,

2.3. Kpyr obs3aHHOCTEH, KOTOpBIE BBHIMOMHAET KaXIbIH PaBoTHHK Mo cBoeil
CTEeLHUaNbHOCTH, KBATH(QUKALUH, I0JDKHOCTH, OTIpe/IesIseTCsl TPYAOBBIM JI0rOBOPOM
U JIOJDKHOCTHON MHCTPYKLIUEH.

III. OCHOBHBIE ITPABA 1 OBSI3BAHHOCTH PABOTOJIATEJIS

3.1. Paboronarens umeeT npaso:

- 3aKJII04aTh, U3MEHSITH U PacTOpraTh TPYAOBBle AOTOBOPHI ¢ PaBoTHHKOM B
TIOPAIKE M Ha yCJIOBUSIX, KOTOpbIe yCTaHOBJEHB! TpynoBbIM KomekcoMm P®, HHBIMHK
denepanpHEIME 3aKOHAMMY;

- BECTH KOJITEKTUBHbIE [I€PETOBOPBI U 3aKIIOYATH KOJIJIEKTHBHBIE TOTOBOPEI;

- moowwpsiTh PaboTHYKa 32 106pOCcoBeCTHEIN 9 PeKTUBHBIH TPy X;

- TpeboBath OT PaloTHMKA HCIIOJHEHUS WM TPYHOBBIX OOs3aHHOCTEH U
Gepe:KHOrO OTHOIIEHHA K HMyllecTBy PaGoTonartens W JApyrux paGOTHHKOB,
cobuonenus nacroammx Ipasui tpynosoro pacropska Llentpa;

- npusiekath  PaloTHMKa K NMCHMIUIMHAPHOM M MaTepHalbHOI
OTBETCTBEHHOCTH B MOPSIJKE, YCTAHOBIEHHOM  HACTOAWMMH  IIpaBunamu,
TpynossiM konexcom PD 1 unbiMu DeepanbHBIMI 3aKOHAMU;

- IPUHUMATh JIOKATbHbIE HOPMATHBHbIE aKThl;

- CrocobcTBOBaTh PabOTHUKY B MOBBICHMM WM CBOelf KBamuduKaLmH,
COBEPIICHCTBOBAHUY MPO(PECCHOHATBHLIX HABBIKOB.

3.2. Paboronarens o6s3an:

- cOOMmOzaTh 3aKOHBl M MHbIe HOPMATHUBHbIE MpPABOBBIE AKTHI, JOKANbHbIE
HOPMaTUBHbIE aKThI, YCIOBHS KOJUIEKTHBHOTO JIOrOBOpPA, COTVIAIIEHUH U TPYIOBBIX
JIOFOBOPOB,

- IPeI0CTaBATE PaboTHUKY paboTy, 00y CIIOBIEHHYO TPYIOBBIM JOTOBOPOM;

- obecrienBaTh 0€30MaCHOCTB TPYJa M YCJIOBHS, OTBEHAIONIHe TPeGOBaHMAM
OXpaHbl U THTHEHBI TPY1a;

- oGecrieunBarh PaGoOTHHKOB 060pYIOBAHMEM, HHCTPYMEHTAMH, TEXHUUECKOH
JOKYMEHTALMEH W MHBIMH CPeICTBAMH, HEOOXOAMMBIMU [UIS HCIOJHEHHS UMU
TPYIOBBIX 0053aHHOCTEN;

- obecrieunBaTh PaboTHIKaM paBHYIO OILIATy 3a TP/ PAaBHON LIEHHOCTH;

- BBIMIAYMBATE B MOJHOM pasMepe puuuTaiontytocs: PaGoTHikam 3apaboTHYI0
IIaTy B CPOKH, YyCTaHOBJeHHble TpynoBeiM Komexkcom P®d, KOMIEKTHBHBIM






